Terms of Reference

Job Identification
	Job Reference:
	

	Job Title:
	Legal Officer

	Work Unit:
	High Level Advice 

	Responsible To:
	Responsible to and supervised by the Legal Counsel and at times through the Legal Advisor. 

The Performance Agreement will therefore be between the Legal Counsel and Legal Officer and will articulate areas where the primary contact will be between the Legal Officer and Legal Advisors.   

	Responsible For:
	Not applicable.  

	Job Purpose:
	This job is a development role and it is intended to guide and build the capability of a legal graduate with at least 2 years’ experience to provide legal advice to Members and the Secretariat across the full spectrum of the FFA’s work programme and advice to the Secretariat on corporate matters. 


	[bookmark: _heading=h.gjdgxs]Date:
	July 2023



FFA’s Vision and Mission 
	Vision of the Members of the Pacific Islands Forum Fisheries Agency
Our people enjoying the greatest possible social and economic benefits from the sustainable use of offshore fisheries resources 

Mission for the Pacific Islands Forum Fisheries Agency 
Empowering FFA Members to take collective and national action for the sustainable use of offshore fisheries resources. 

FFA Strategic Plan 2020-2025  


Organisational Context: 






Key Result Areas
This encompasses the following major functions or Key Result Areas
1. Research and draft general legal advice to FFA on fisheries matters
2. Research and draft specific legal advice to Members
3. Research and draft legal advice to the Secretariat on corporate matters
4. Assist in the delivery of training for Members and FFA through the Secretariat and/or technical support
5. Assist in providing effective and efficient meeting support

The performance requirements of the Key Result Areas are broadly described below;
	is accountable for
	and is successful when 

	1. Research and draft general and specific legal advice to Members 

· Assist in the revision of and review of fisheries legislation and regulations and the development and investigation of the legal aspects of alternative fisheries management models to ensure effective management and conservation of tuna stocks
· Assist advise and assist Members in the periodic review and drafting for fisheries, marine zone and related legislation with a view to regional harmonisation
· Assist advice Members on legal, policy and management issues arising from the exploitation of the fisheries resources in the  region, including issues relating to fisheries surveillance and law enforcement, the implementation of regional initiatives and agreements
· Assist collect information and advice Members on developments in fisheries law and the international law of the sea
 
	


· Legal Frameworks in place and are used by member countries in implementing national and regional obligations
· Current and up to date legislation and policies
· Appropriate advice is provided to Members for informed decision making
· Niue Treaty Subsidiary Agreement and similar arrangements are implemented and operating effectively with strong member country participation and recognition of FFA role.


	2. Research and draft general legal advice to FFA 
· On issues arising out of the performance of the roles and functions of the Secretariat, including fisheries management, fisheries operations, fisheries development and corporate services
· On employment matters, contracts of employment contracts for services, leases and agreements
· Work closely with other Technical Division on subjects of mutual work interest 
	

· FFA capable of implementing, managing and monitoring of contracts
· Risks arising out of poor contract management are managed appropriately and proactively 
· Divisions capable of progressing activities with legal implications  

	3. Assist in the delivery of trainings 
· Assist in the delivery of training through technical input (developing materials) and by providing secretariat support (printing and distributing handouts, layout and preparation of venue and arrangement for refreshments 
	
· Training program coordination meets required standard
· Training content contributed to meets the training outcomes

	4. Provide effective and efficient meeting support 
· Assist to co-ordinate and undertake activities relating to meetings, workshops, FFC Meetings, sub-regional and other regional meetings, negotiation, WCPFC sub-committees, Annual sessions, high level consultations (donors) in areas of technical responsibility
· Assist prepare briefing papers as required for the above meetings 
	· Ability to contribute to high quality meeting support, including keeping minutes, prepare and coordinate preparation of briefs in area of technical responsibility, especially in relation to FFC. NTSA and relevant technical meetings.
· Ability to contribute to and assist in preparation of presentation of complex issues and achieve objectives, including through the provision of real­ time advice during negotiations and meetings



Note: 
The above performance requirements are provided as a guide only. The precise performance measures for this job will need further discussion between the jobholder and supervisor as part of the performance development process.

Work Complexity
	The most challenging duties typically undertaken-;
· Assist in drafting legal advice that withstands peer scrutiny



Functional Relationships & Relationship Skills: 
	Key internal and/or external contacts
	Nature of Contact most typical

	External
Members 




External Service Providers

Donors 


Consultants 
	
· Provide information where required and within line of responsibilities 
· Seek and obtain information is areas of responsibilities 

· Sourcing quotes 

· Receive and provide information when required 

· Receive and provide information when required and within the scope of work for the position 



	Internal 
Director-General and Deputy Director-General 


Executive Management 


Legal Counsel 





Corporate Services 
(DCS, Finance Manager and HR Manager) 
	
· Receive direction/information and take action 


· Provide information 
· Receive information and take action 

· Take decisions and implement appropriate actions

· Take direction and follow through with tasks assigned 

· Draft legal advice on contracts employment, consultancies, services e.g financial and procurement and other HR matters requiring legislation opinion




Level of Delegation
The jobholder: 
	· The position holder is responsible for drafting legal advice for vetting and approval of the Legal Counsel through the supervising Legal Advisor(s) for individual tasks
· The position holder is responsible for managing his/her time to meet demanding deadlines for work  



Person Specification
	Essential 

	Qualification
1. A Bachelors Degree of Laws with knowledge of international fisheries law or equivalent 

Experience, Skills, Knowledge and Attributes 
2. [bookmark: _GoBack]At least 2 years of proven experience in providing legal advice on fisheries to a government department or regional fisheries organisation.

3. Sound knowledge or ability to quickly understand the principles of international fisheries management, issues related to Illegal, Unreported and Unregulated fishing and International fisheries law, and international law and a working knowledge of fisheries management issues in the Pacific region

4. Understanding of the social, economic and political challenges facing Pacific Islands States

5. Excellent communication (written and verbal) skills

6. Demonstrated analytical skills to prioritise responses to various challenges identified by member countries and FFA in responding to fisheries related issues including in real time

7. Demonstrated ability to analyse issues and report on issues - including regional and international issues that may impact on fisheries. 

Desirable 
Prior experience working in the Pacific and/or developing country situation 



This section is designed to capture the expertise required for the role at a 100% fully effective level. (This does not necessarily reflect what the current jobholder has). This may be a combination of knowledge/experience, qualifications or equivalent level of learning through experience or key skills, attributes or specific competencies. 


Key Skills/Attributes/Job Specific Competencies
The following levels would typically be expected for the 100% fully effective level:
	Expert Level
	· Understanding of the context in which FFA operates in

	Advanced Level
	· Understanding of legal fisheries issues on a broad scale 

	Working Knowledge Level
	· Overall understanding of legal issues relating to FFA members with respect to fisheries management, development and MCS on the international, regional, subregional and national level
· Specific status of FFA members legislative frameworks for fisheries
· Best practice fisheries management, development and MCS legislative requirements (and evolving going forward) 
· Knowledge of FFA Corporate governance standards and human resources for framing legal advice  

	Awareness
	



Key Behaviours
All employees are measured against the following Key Behaviours as part of Performance Development 
· Commitment/Personal Accountability
· Professional/Technical Expertise
· Teamwork
· Customer Focus
· Effective Communications & Relationships
· Leadership


Personal Attributes
· Relevant Qualifications
· Excellent Analytical Skills
· Excellent Communication Skills
· Results orientation 
· Ability to manage and work well in multi-disciplinary and multi-cultural teams. 
· Ability to work in an organized and systematic manner. 
· Ability to transfer information/knowledge to a non technical audience 
· Recognises and responds appropriately to the ideas, interests and concerns of others 
· Builds trust and engenders morale by displaying open, transparent and credible behaviour 
· Respects individual/ cultural differences 
· Utilises diversity to foster teamwork 
· Ensures others understanding of, involvement in, adaptation to a change process 

Change to Job Description:
From time to time it may be necessary to consider changes in the job description in response to the changing nature of our work environment-including technological requirements or statutory changes. Such Change may be initiated as necessary by your Director. This Job Description may also be reviewed as part of the preparation for performance planning for the annual performance cycle.


Approved: 


	Manager/Supervisor 
	Date: 





	Employee
	Date: 













Director-General


Deputy Director-General


Director Fisheries Management


Director Fisheries Development 


Director Fisheries Operations


Director Corporate Services


Legal Counsel


Legal Advisor (3) 


Legal Officer


